
A W A R D S  R E C E I V E D

Excellence in Programming
(2019)

188 Sunflower St. Km-5
Buhangin, Davao City,
Philippines

gcaloyon08@gmail.com

+639270251242

gcaloyon08@gmail.com

C O N T A C T  M E  A T

S K I L L S  S U M M A R Y

Social Media Management

Graphic Design

Google My Business Management

Content Writing

T O O L S  I  U S E

Canva

Capcut

Localo

ChatGPT

Wix

Wordpress

Squarespace

Website Designer

Asana / Basecamp / Trello

Simplified / Jasper AI

Meta Business / Buffer

Mailchimp / Hubspot

Zutrix

SEMRUSH / AHREFS / GOOGLE

KEYWORD PLANNER / MOZ

GLORY ANN CALOYON

W O R K  E X P E R I E N C E

Manage Social Media Marketing
WordPress Content Management
SEO Specialist
Google My Business Manager
Web Designer
Digital Marketing
SEO Manager/Team Manager

SEO Specialist
Torrance, California  | June 2019 - October 2023

Manage Social Media Marketing
Create Social Media Posts/Contents

Social Media Manager | Freelance
Melbourne, Australia  | May 2023 - June 2023

P E R S O N A L  P R O F I L E

Age: 24 years old
Birth date: August 28, 2001
Address: 188 Sunflower St Buhangin, Davao City, Philippines

SEO (on-page, GMB, backlinks)
Social Media Management
Web Design (Wix, Squarespace, WordPress & Shopify)
Email Marketing & Content Writing
Virtual Assistance
Graphic Design

SEO Specialist | Freelance
California | 2023 - Present (Remote)

Online research
Administrative Task

General Virtual Assistant | Freelance
Los Angeles, California | August 2023 - November 2023

Digital Marketing

SEO Specialist 

Managed a client's Shopify website
Google Advertising
Microsoft Advertising
General Virtual Assistance
Social Media Management 

E-Commerce Manager | Freelance
Torrance, California | July 2024 - August 2024

SEO Specia l i s t  +  Web Des igner


